
Teaching context specific to this artefact

Date range of evidence School(s) My Role(s) Year Level(s)/Learning area(s)/Subject(s)

2020-2021 Applicant's State High School Year 8/9 Team Leader Year 8 and 9 Humanities.

Annotation to support this artefact
5.3 

Before marking assessment, I organised calibration with staff (D: Email), providing marked expert samples for reflection 
(Artefact D: Sample), collating their marks (Artefact D: Results) and leading the review to ensure judgements were 
consistent and aligned for upcoming assessment submissions (Artefact D: Minutes). 

Furthermore, upon completing assessment, I then guided staff through moderation process (E: Minutes), assigning 
colleagues to others team members marking (E: Email), collating subsequent moderation marks (E: Colleagues marks)
and then to ensure transparency around the result, I included summaries designed to mirror QCAA templates to help 
other colleagues feel supported and confident in their marking (E: Moderation summary).

5.5 

As team leader I facilitated meetings with colleagues where student work was moderated as a team before being 
returned to students to ensure marking was accurate and equitable across the cohort (Artefact E). This marking 
information was used to create moderation summary profiles (E: Summary)  which I used to report to the team and 
track percentages to ensure my team’s marking remains consistently accurate in the lead up to reporting ( E: Minutes).  

6.3 

As team leader I initiated meetings with colleagues in which I led professional discussions (A-F meeting minutes) to 
improve knowledge and practice, alongside improving educational outcomes of students. I led evaluations and reviews 
of assessment data (A/B: Data for term 1 and 2), which in turn led to staff evaluating their processes and agreeing upon 
set goals for curriculum delivery moving forward (A/B: Highlighted in minutes). I further helped colleagues to improve 
professional knowledge and practice through leading and aligning staff in moderation activities (D&E Moderation 
events) and review of student surveys (Artefact C).  Informally I also assisted colleagues in professional discussion to 
help improve practice around arrange of forums from planning to assessment strategies (G&H).
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Assessor note - This artefact has been included
as an evidence sample for descriptor 5.5.
However, the applicant has also annotated
it for the other descriptors on this page.  

1

Adam.Malheiros
Highlight

Adam.Malheiros
Highlight

Adam.Malheiros
Highlight



Artefact e - Moderation email Year 8 Geography Term 4 2021
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Artefact e - Meeting minutes 23 November
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Moderation Summary 
sheet 
Humanities Department. 

Term 4 

Geography Field Report. 

 

Submissions. 

Learning 
Area/Subject 

Geography Field 
Reports 

Year 
Level: 

8 Date: 23/11/2021 

Level of achievement of 
student samples 

A B C D E 

Sample Assessments Submitted 3 2 6 1 0 
 

Moderation reflection. 

Samples Submitted A:  3 B: 2 C: 6 D: 1 TOTAL:  12 
Samples ratified Total: 10 Percentage: 83% 
Samples disputed Total: 2 Percentage: 17% 
Comments and 
feedback 

- High level of achievement, great references to evidence.  
- Short sentences with lack of explanation reflect the lower 

end mark. 
- Well organised piece with a plethora of supporting evidence. 
- Some elements of repetition but overall solid 

communication. 
- Data representation was competent. 
- Elements of the template commonly seen throughout  

 
Reflection 

Based upon the data and your experience do you have any key findings or feedback about the 
moderation event.  

Team Leader thoughts:  
A great outcome with a high percentage aligned, despite some comments that say marks should 
move by one, nearly everyone was completely aligned in marking. Consistency and confidence 
amongst own marking an marking of the team is clear to see.  
 
Great work everyone.  

 

Artefact e - Moderation summary
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Artefact e - Moderation sheets signed
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