
Teaching context specific to this artefact

Date range of evidence School(s) My Role(s) Year Level(s)/Learning area(s)/Subject(s)

2020 Applicant's State High School Project  coordinator/ Geography 
teacher

Year 8 Geography

Annotation to support this evidence set 
1.6 
I worked with the HOSES and learning support to access aides and case managers to support the 
incursion for participation of SWD (G: Making awareness). Following CP conclusion, I worked with 
case managers and special education teachers to access knowledge on how best to develop the 
program for accessibility of students with a disability, leading to a resource creation event (H: 
Minutes & created resources). With support of the HOSES who provided access to specialist 
knowledge on relevant policy and legislation around SWD (I: 11th October email from HOD) I was 
able to lead an analysis of said policies with the Yr.8 team to review the program with a focus on 
wider participation of students with a disability in 2022 (I: 18TH October minutes). 

2.2 
The CP is an entirely new program I built to connect our school with the community (K: BCC Letter). 
Originally, the assessment was the responsibility of individual teachers; instead, I used the backing of 
research and data (B: All) to deliver an innovative learning and teaching program that supported 
staff (E, staff satisfaction surveys). It was lauded in professional networks as a program that was 
innovative in the Humanities field (J: Teachers requesting the program resources).
As project organsier, I constantly improved and adapted the content to remain relevant to the 
school. I evaluated the project with teachers (F and G) and adjusted the program for students with a 
range of abilities (H: Disability adjustments and L Creek extension excursion). My organisation of a 
project that is focused on contextually relevant learning (D photos, group work, timetable) garnered 
recognition from my Principal through its inclusion in the school's strategic plan (N: Email and 
Strategic plan) due to the focus on sustainability within local and global communities.

4.1

When organising the project I led correspondence with parents (O: Excursion letter), built 
community involvement (Artefact I), constructed the CARAs (Artefact C) and supported colleagues 
with resourcing (D: Teacher Meeting, PowerPoint and Work booklet) to ensure all students had the 
opportunity to attend the incursion (Artefact D) and  Creek excursion (Artefact L). I further 
supported colleagues in adopting policies and procedures for SWD (G: 12th October minutes) and 
collaborated with SEU department to identify and create adjusted assessment (G: 12th October 
minutes, photo and assessment) to ensure support for all students in accessing the project. 

4.4 
As program coordinator I initiated and took responsibility for safety of students and staff through 
the creation of CARA document, following school guidelines around risk mitigation and ensuring 
adequate supervision for SWD and teachers’ roles and responsibilities (Artefact C). Additionally, I 
took control of the risk assessments for equipment hire (C: Water Sampling & Cross-sections). To 
ensure staff and student safety, I outlined non-negotiables around safety and responsibilities with 
the teacher booklet (D: Work booklet), with reiterations of these details in the lead up (D: Email 
about upcoming meeting). I ensured these processes were repeated again in the 2021 excursion to  
Creek (Artefact L).

7.1 
As organizer of the CP incursion and the Creek excursion, I maintained high ethical standards within 
a school context through interactions with staff through collaborating on project resourcing (F and 
G), leading the project and supporting staff to interpret code of ethics and exercise sound 
judgement in the school context (D: 6th September minutes, email ‘morning of’ and Teacher 
Guidebook).
In the community I maintained high ethical standards by taking responsibility for leading the 
excursion, organizing the CARA, permission letters and leading students safely. (All in Artefact L). 
Furthermore, I supported staff by updating them on relevant standards for the excursion to review 
(O: Email to teachers), led the review of the CARA, made expectations of students/staff clear and 
ensured a shared understanding of the roles, responsibilities and expectations for the excursion (O: 
Minutes)

7.2  
When updating the CP, I organised a meeting to review the legislative requirements for Students 
with a disability. As chair, I helped staff interpret the document, leading to teacher identification of 
changes they and the project needed to align to in 2022 (G: 18th October minutes highlighting).
Before the 2022 Creek excursion, I supported colleagues in interpreting the approved CARA, to 
ensure a consistency amongst staff in accordance with administrative requirements (O: Minutes). To 
ensure the day ran smoothly, I emailed staff the day before and met with them the morning of the 
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ensure the day ran smoothly, I emailed staff the day before and met with them the morning of the 
excursion to give a rundown of the organisation of the day (D: email tomorrows project). To further 
support this alignment, I had provided those colleagues with the Queensland Adventure Activity 
standards to review their policy regarding ‘trail etiquette’ before the excursion (O: Email to staff). 
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